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IMNOJIOXEHUE
0 OnoOJInoTEeKE

rocy/1apCTBEHHOr0 0I0/PKETHOr0 001e00pPa30BaTE/ILHOI0
yupesxaenist Cepasosckoii o61acrn «Illkona ropoaa Jlecnoro,
peaiu3yIomas ajan THPOBAaHHbIE OCHOBHBIE 00meo0pa3oBaTe/IbHbIe IPOrpaMMbD»

OBIIME IMOJIO’KEHMA.

Bubauoreka sBJISETCS CTPYKTYPHBIM TojpasjieieHreM o011eo0pa3oBaTebHOro yUpeKIeHus,
YYAaCTBYIOIIMM B yUcOHO-BOCIIUTATEILHOM IPOIIECCE B HENAX 00eCTeyeHus npasa y4acTHUKOB
00pa30BaTeILHOrO Ipolecca Ha GecriaTHoe Mob30Banue GMOIMOTeuHO-NH(OPMALHOHHBIMU
pecypcami.

Llenn  OGubnuorexkn  00IICOOpa30BATEILHONO  YyUPEXKKIEHHMs ~ COOTHOCATCS € LESIMU
0011e00pa30BaTENILHOrO yUPEKICHHUS:

e (popmupoBaHuc 0OLIEH KyIbTYypbl JIMUHOCTH OOY4alOIIMXCs HA OCHOBE YCBOCHHS
00s13aTeJIbHOr0  MHHHMyMa  COIep)kaHusl  00IeoOpa3oBaTEbHBIX — MPOrpamm B
cootBetctBuH ¢ Tpebosanuamu ®I'OC HOO obyuaromuxcs ¢ OB3, ®I'OC HOO, ®I'OC
000,

e ajanranus ooyuaromuxces ¢ OB3 k xu3Hu B o61ecTBe,

e CO3JAHME OCHOBBI JUIS OCO3HAHHOTO  BHIOOpPa M IMOCJELYIOIIEr0  OCBOCHHS
npodecCHOHALHBIX 06pa30BaTebHBIX MporpaMm ydamumucs ¢ 311P,

e BOCNHMTAHME T'PAXKIAHCTBEHHOCTH, TPYAOJIIOOUS, yBaXeHHs K MpaBaM M CBOOOJaM
yesioBeKa, IoOBH K OKpysKarouei npupose, Poaune, ceMbe,

e (hopMUpPOBAHHUE 3I0POBOro 00pa3a KU3HH.

BubnanoTexa pyKoOBO,(CTBYETCS B CBOEH JeATENBHOCTH (DelepalbHbIMKU 3aKOHAMH, yKa3aMU U
pacniopspkenusiMu | Ipesunenta Poccuiickoli  ®Penepanuu U UCIOJHHTENIBHBIX  OPraHOB
cyonektoB Poccuiickoit ®enepauun, pelleHMIMH COOTBETCTBYIOIIETO OpraHa YNpaBJIeHHs
obpazoBanueM, ycrasom obiieobpasoBarebHoro yupexaenus, [lonoxennem o Gubinorexe,
YTBEPXKIEHHBIM JIMPCKTOPOM 00111€00pa30BaTeIbHOTO YUPEXKACHHS.

ITopAn0K MOJIB30BaH i1 HCTOUHUKAMH HH(POPMALIUK, IEPEYEHb OCHOBHBIX YCIYT M YCIOBHS UX
TpeocTaBien s onpeensiores [IpaBuiaMu mob3oBanks OUOIMOTEKOM.

JlesitenbHOCTh  OMO/IMOTEKH OCHOBBIBACTCS HA IIPUHIMIAX —JIEMOKpAaTHH, T'yMaHH3Ma,
OOIIEIOCTYIHOCTH, ~ PHOPHUTETa  OOIIEUEIOBEYECKHX  [IEHHOCTEeH, TIpa)KJaHCTBEHHOCTH,
CBOOOJHOTO pa3BUTH:I JIMYHOCTH.

O6meobpa3oBaTeibHoe YUpeKIeHHEe HECET OTBETCTBEHHOCTH 3@ JIOCTYIHOCTh M KadecTBO
616 IHO0TeYHO-UH(OPMALKOHHOTO 00CITYKHBAHUS OHOIHOTEKH.

Oprauusaius 00CITy/KHBaHUS YYaCTHHKOB 00pa30BaTebHOrO Ipolecca INPOU3BOAMTCA B
COOTBETCTBHM C MpUBHJIAMH TEXHHKH OE301acHOCTH M TIPOTUBOINOXAPHBIMH, CAHHTAPHO-
THTHEHUYECKUMHU TPcOOBAHUSMH.



2. OCHOBHBIE 3AJIAYH

OCHOBHBIMH 33J1a4aMy OMOJIMOTEKHU SIBIISIIOTCSL:

obecrieuenre ydacTHuKaM oGpa3oBaTeIbHOrO Tpolecca — 00yHaloIUMCs, TearorHyecknM
paGoTHMKaM — JOCTyna K HH(OpPMAlUH, 3HAHWIM, HACAM, KyJIbTYyPHBIM LCHHOCTIM
MIOCPEICTBOM UCII0JIb30BAHMsI OuOIMOTEYHO-MH(POPMALIHOHHBIX pecypcoB
06111e06pa30BaTENILHOTO YUPEXKICHHS HA PasJIMIHbIX HOCUTEIAX:

- GyMaKHOM (KHWKHBIA GOHJ, (POHJI IEPHOTMUECKAX U3NAHHH);

- KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX HOCHTEIIAX,

BOCIIHTAHHE KyJBTYPHOrO W TIPaXKIaHCKOIrO CaMOCO3HAHHs, IIOMOLIb B COUMAIH3AlNH
00y4arouerocsi, pa3BUTUH €ro TBOPUECKOTO MOTCHIINANA;

(opMUpOBaHHUe HABBIKOB HE3aBUCHMMOIO OMOIMOTEYHOrO MOJIL30BATEIIS: o0yuyeHue IMOHCKY,
0T6OpY ¥ KPHTHYECKO# OTleHKe HH(OpMaInH;

COBEpIIEHCTBOBAHIE TIPEAOCTaBIAEMbIX OMOIMOTEKON yCIyr Ha OCHOBE BHCAPCHHS HOBBIX
MH()OPMALHOHHBIX TEXHOJOTHH W  KOMIBIOTEPH3aliH OuOIHOTEYHO-HH(DOPMALIMOHHBIX
nporeccos, GopmMupoBanue KOMPOPTHOH OHOIMOTEHHOH CPeibl.

3. OCHOBHBIE ®YHKIUHA

3.1

Tl peau3alii OCHOBHBIX 3aa4 Oubinoreka:

®opmupyer  doun  GubIHOTEUHO-HHPOPMALMOHHBIX — PECYPCOB 001e00pazoBaTeIbHOrO

YUPEIKACHHUS:

KOMIIIEKTYET yHUBEPCaTbHbIH (POH/L ydeOHbIMH, XY/J0/KECTBEHHBIMH, HAYIHBIMH,
CIIPABOYHBIMH, I1€/[arOTHYECKUMHU M HAYHO-TIONYJIAPHBIMH JOKYMEHTAMH Ha TPaAUIHOHHBIX
¥ HETPAIMIHOHHBIX HOCUTESX HH(OPMAIHH;

OCYIIECTBJIAET Pa3MEIICHUE, OPraHU3aIMIO 1 COXPAHHOCTh JIOKYMEHTOB;

OCYILECTRIIAET AHATHTHKO-CHHTETHYECKYIO TepepaboTKy HH(MOpMAIKH;

OpraHu3yeT u BeAET CrpaBo4HO-OMOIHOrpaduyecKkuii anmnapar: KaTajioru (andaBuTHBI,
CHCTEMATHYECKHil), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKy CTaTeH, TEeMAaTHIECKHE
KapTOTEKH), 3JIEKTPOHHBIN KaTaJior;

obecrieunBacT HH(OPMUPOBAHKE MOJIb30BaTENEH 00 HH(POPMALHOHHON IIPOJYKIIUH.

Ocymectenser  nu(depeniuposannoe  6GuGIMOTEIHO-UHDOPMALIMOHHOE obciTy)XKUBaHHE

00y4aroIuXxCs:

CO37AET YCJIOBHS JUISL PEAlM3allid CaMOCTOSTEIBHOCTH B OOYYCHHH, MO3HABATENLHOH,
TBOPYECKO IEATC/ILHOCTH € OMOPOii Ha KOMMYHUKALHIO; CIOCOOCTBYET PasBUTHIO HABBIKOB
camoo0ydeHusI;

oprauusyer ofylucHue HaBBIKAMH HE3aBHCMMOrO OHOJIMOTEYHOro  MOJB30BATENA  H
noTpebuTeNns MH(GOPMAlHMM, COACHCTBYET HHTErpAllMM KOMILICKCA 3HAHHH YMEHHH U
HABBIKOB pabOThI ¢ KHUTON U HH(OPMALHCH;

OKa3bIBaeT UH(POPMAIMOHHYIO IOIEPKKY B PEIICHHH 3a/[a4, BOSHUKAIOIMX B [POLECCE HX
yue6GHOM, camMo06pazoBaTeIbHON 1 IOCYTOBOH NEATEILHOCTH;

OpraHM3yeT MAacCOBbIE MEpONpPHATHs, OPHCHTHPOBAHHBIC HA pPa3sBUTHC obmei u
YUTATENBCKON KyJILTYPBI JINYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHIECKOTO MBILIUICHHA.

Ocy1uecTBisieT U depeHLHpoBaHHOE OUGIMOTEYHO-MH(POPMALIMOHHOE 00c/y/)KUBaHUE

[eJJarorut4eCKux pa6o‘er<032

® BBIIBIISIET HH(bOp.\‘[aHHOHHI)Ie HOTp€6HOCTI/I 1 YJOBJICTBOPSET 3aIlpOCHI, CBsI3aHHBIE C

00y4eHHeM, BOCITH TAHUEM H 37I0POBLEM JIETEH;
BBIIBIAAET MH(OpMAIMOHHBIE MOTPeOHOCTM M YOBICTBOPACT 3alpoChl B obnacTtu
[1earorHueckux HilHOBaAIMH U HOBBIX TEXHOJIOIHH;

cojeiicTByer  (OPMHPOBAHMIO  MPOPECCHOHANLHOM  KOMIETEHIMH,  MOBBIIICHUIO
KBaJTM(PUKALIUH;



cosjaer GaHK I1€/arorHyeckoil MH(OPMAIMM Kak OCHOBBI HMH(DOPMAIMOHHOH CITyKObI
00111e06pa30BaTENLHOTO  YUPEIKICHUS; OCYLIECTBJIAET —HAKOIJICHHE, CHCTEMATU3ALMIO
MH(OPMAIMH 110 NIPEMETaM, pasjiellax i TeMaM.

OpraHM3yeT JOCTYIl K GaHKy Me/jarorudeckoi nHopmaruu Ha JFO0BIX HOCUTEISX; IIPOCMOTP
5JIEKTPOHHBIX BEPCHI NeIarornueckKuX M31anui;

OCYIIIECTBIIAET TeKylnee HHPOPMUpOBaHHe (IHH HHPOPMAIUHK, 0630PbI HOBBIX MOCTYIUICHHH
u ny6nukanumii ¥H(OPMHPOBAHUHE PYKOBOJCTBA 001IE00Pa30BATEIBLHOIO YUPEHKACHUS 10
BOIpOCaM yIpasJiciins 00pa3oBaTeIbHLIM MPOLECCOM;

Cr1I0coBCTBYET MPOBE/IEHNUIO 3aHATHIA 110 (POPMUPOBAHHIO HH(POPMALIOHHOM KyJIBTYPBI;
YJIOBJIETBOPSAET 3alPOCHI TOJB30BaTeNell ¥ HMHPOPMUPYET O HOBBIX IOCTYIUIEHHAX B
OHOIINOTEKY;

KOHCYJIBTUPYET 110 BOIpOcam yueOHbIX W3J[aHui 11t 00y4aroLuXcs.

4. OPTAHU3AIIUS AESITEJIBHOCTU BUBJIUOTEKH.

4.1.

4.

43

4.4.

o

CTpykTypa 6ubmuoTexi: abOHEMEHT, YHTATLHEIH 3271 U OT/IEN YU4eOHUKOB.
BubmmoreuHo-nH(OPNAMOHHOE  0OCIYKHBAHHE OCYIIECTBJISETCS HA OCHOBE OHONMOTEUHO-

HH(OPMAIMOHHBIX PCCYPCOB B COOTBETCTBUM C Y4eOHBIM M BOCIHTATE/IBHBIM IUIaHAMH
0611106pa30BaATENBHOIO YUPEXKIEHHS!, TPOrPAMMAMH U TJIAHOM PaboThl OHOIHOTEKH.

. CroHcopcKasi OMOIIL, TTOTydeHHast OnOIMOTeKOH B BUJIE EJIEBBIX CPEJCTB HA KOMILIEKTOBAHHE
domna u 3aKynky o60pya0BaHUs, He BICUET 3a cOOOH CHMKEHHS HOPMATHBOB M aOCOMOTHBIX
pasmepoB (uHaHCHpOBaHHS M3 GroKeTa 06e00pasoBaTeNbHOrO yUpeKACHHS. JIeHEKHbIE
Cpe/ICTBa 3a C/IaHHYI0 OHOJIMOTEKON MaKyjaTypy pacXoAyrOTCs Ha yilydIIeHHEe MaTepHajibHO-
TeXHUUEeCKOi 6a3bl 6110IMOTEKH, TOIMUCKY POPECCHOHAIBHBIX U3/IaHUH.

B 1ensx oGecreuenns MoIepHU3aluK OHOIMOTEKH B YCIOBHSIX HH(pOpMaTU3auu 00pa3oBaHus

W B Tpenenax CpeiCtB, BBUIENSEMBIX YdUPeIUTeNsMH, 00uieo0pa3oBaTe/bHOE YUPEKICHUE
obecrieunBaeT GUOIUOTEKY:

rapaHTHPOBAHHEIM (DMHAHCHPOBAHUEM KOMIIJIEKTOBAHHS OuOIMOTEUHO-MH(POPMALIMOHHBIX
pECYPCOB;

HEOOXOIUMBIMH ciyKeOHBIMHU u IIPOU3BOACTBEHHBIMHI [IOMEILEHUSIMHU B
COOTBETCTBHM  CO  CTPYKTypoil ~ OuOIMOTEKM W~ HOpMATHBaMH IO  TEXHHKC
0e301acHOCTH IKCIIIyaTallMi KOMIIbIOTEPOB

COBPEMEHHOMN 3J1¢ KTPOHHO-BBIYHCINTEIILHON TEXHUKOH ~ HEOOXOAMMBIMH  TIPOrPAMMHBIMHU
[IPOJIyKTaMHu;

PEMOHTOM M CCPBHCHBIM  OOCIy)XKHBAHHEM TeXHMKM K 000pyjoBaHus GuOMOTeKH;

OUOIMOTEYHOMN TeX HIMKOH W KaHLENSPCKUMH MPUHAUIEKHOCTAMMU.

4.5. OOGuieoOpa3oBareliblioe yupexkIeHue ¢co34a€T yCJIOBUS UL COXPaHHOCTH  armaparypel,

4.6.

06opy10BaHUS U MMV IIeCTBA OUOIHOTEKH.

Pexcum paboThl GO 1MOTEKH ONPEJEIISeTCs 3aBeAyoluM OuOIMOTEKOH B COOTBETCTBUM C

[IpaBuIaMu BHYTpEIHEro TPYAOBOrO pacropsjka o0meoOpa3oBaTenbHOro yupeskaenus. Ilpu
ONpee/ieHuH pekiva OHOIHOTEKH IpelyCMaTpUBAeTCsl BBIICICHHE METOJMYECKOro JIHM
(OJIMH Pa3 B HEJIEIIO) JUIsl BBIIOJHEHHUS BHYTPH OHOIHOTEUHON paboThL.

5. YIIPABJIEHHUE.

Dl

Ynpasienne 6u6/H0TC KON 0CYIIECTBISICTCS B COOTBETCTBUHU C 3aKOHOATEIBCTBOM Poccuiickoi

dejepanuu, cyOnerroB  Poccwmiickoit  @Denepanuu M YcTaBoM 00meo0pa3oBaTebHOIO
YUPEKICHHUS.



5.2.

OOmee  pykoBOACIBO — AEATENBHOCTBIO  OMOJHOTEKH  OCYIIECTBISET  PYKOBOIAMTEID
00111€00pa30BaTENBLHO'0 YUPEIKICHHUSI.

5.3. bubnnorekapp HeceT OTBETCTBEHHOCTH B Ipejeliax CBOGH KOMIIETEHIIMH ITepe]l OOIEeCTBOM H

5.4.

5.5,

5.6.

5.7.

pyKOBOAMTENEM OOIIcOOPA30BATEILHOTO YUPEIHKICHHUS, 00yUYaIOIUMHUCS, 3a OPraHU3alMi0 H
PE3yJIbTAThl JeSTEAbHOCTH OUOIMOTEKH B COOTBETCTBUH ¢ (DYHKIHOHAIBHBIMU 00S3aHHOCTIMM,
NPEYCMOTPEHHBIMH  KBAIH(UKAIIMOHHBIMUA TPeOOBAHUSIMH, TPYJIOBBIM JIOTOBOPOM H
YeraBoM 06111e00pazoaTeIbHOrO YUpesKaCHHSL.
bubanorexkaps npuHnraeTcs Ha paboTy pyKOBOJHTENEM 001e00pa3oBaTENbHOTO YUPEIkKIEHHUS,
SIBJIICTCS YJIEHOM I1€/IArOTHYECKOr0 KOJUIEKTHBA U BXOJHUT B COCTAB IEIarorMyeckoro coBeTra
00111e00pa30BaTEIBHO 0 YUPEIKICHHUSI.
Meroueckoe  COMpuBOXKICHUE JESTENLHOCTH  OMOIMOTeKH 00ecreYnBaeT 3aMeCTHTEIb
Jupekropa no YBP.
bubnnorekaps pasp:iOaThIBaCT M NPEAOCTAB/SIET PYKOBOJAUTENO 001Ie00pa3oBaTe/ibHOTO
YUPEIKICHUS Ha YTBE KACHHE CIIEAYIONIHE JIOKYMEHTDIL:

- [IpaBUJIa M10JIL30Ba! sl OUOIHOTEKOIH,

- IJTAHOBO-OTYETHYIO JTOKYMEHTAIHIO.
Tpynoseie otHoweHist paboTHUKa OuOIMOTEKH M 00IIE0OPa30BATENBHOIO YUPEKICHH S
PEryJIHPYIOTCS TPYAO!LIM JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJDKHBI IIPOTHBOPEUHTH
3akoHoJaTenseTBY POy 0 Tpyne.

6. [TIPABA 1 OBA3AHHOCTHU BUBJIMOTEKHA

6.1

6.2.

PaboTHUK OHOJIHOTEK!! UMEET IIPABO:

® CaMOCTOSITEJIbHO ~ BBIOMparh  (OPMBI,  CPEACTBA WU METOJbI O6ubIMoTEYHO-
MH()OPMAIIMOHHOTO OOCITY KHBAHUS 00pa30BaTeIbHOrO M MPOLECCOB B COOTBETCTBUH C
LCJIIMM M 3a7adard, YKa3aHHBIMH B YcTaBe 0011€00pa3oBaTe/IbHOrO YUPEKICHUST U

ITonoxenuu o 6GubIoTeKe 001IE0OPA30BATENHLHOTO YUPEIKIECHHS,

® [IDOBOJUTL B YCTalOBJIEHHOM MOpsSiAKE YPOKH OMOIMOTeUHO-OubIHOrpaduuecKuX 3HaHHH U
MH()OPMAIMOHHOH KYJIBTYPBI;

® U3BIMATh U PEAIM30BBIBATL JOKYMEHTBI U3 ()OHJIOB B COOTBETCTBUH C MHCTPYKIHEH 110 YUETY
Oubanorednoro ¢oua;

® ONpeJeNATh B COOTBETCTBHU C IIpaBUJIAMH  IOJIb30BaHUS OUOJIHOTEKOM
0611e00pa3zoBaTeNILHOTO YUPEXKICHHS, YTBEP)KICHHBIMH PYKOBOIMTENIEM
001me06pa3oBaTeNIbHOro  YUpeXKACHHUs, BHIbI U pa3Mepbl KOMIICHCAIMK yiiepOa, HaHECEHHOTO
MOIB30BaATENISIMH ONOJIHOTEKH;

® MUMEThb EKETOAHBIl OIUIauUMBAE€MbIil OTIYCK JBaaUaTh BOCEMb KaJEHIAPHLIX JHEH U
JIOTIOJIHATENBHBIA  O1JJAYMBAEMBIH  OTITYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM
MeXy pabOTHHKAaMK U PyKOBOACTBOM 00111€00pa30BaTeIbHOTO YUPEIKACHHUSL.

PaborHuk Oubimorex 00si3aH:

® 00ECTEYHTh MOJIB30BATENSIM  BO3MOXKHOCTE paboThl ¢  HH(POPMALMOHHBIMH  PeCypcaMu
OubsnorexH;

e o0ecreunTh Hay4HYIO OPraHnu3anuio POHJI0B U KAaTaJIOIOB;

* (GopmupoBaTh (oI B COOTBETCTBHH C YTBEPXKAEHHBIMH (DEACPAILHBIMU  TEPEUHSIMU
yueOHBIX u3/1anK#, 00pazoBaTeIbHBIMK IpOrpaMMamMi 0011e00pa3oBaTeIbHOrO YUpeKICHHS,
UHTEPECaMH, IIOTPEOHOCTSIMHU U 3aIIPOCAMH BCEX KATErOpHi MOJIb30BaTeNel;

® COBEpIICHCTBOBATE WH(OpMaMOHHO-OHOIMOrpadudeckoe u OHOIHOTEYHOE O06CITYKUBAHKE
110J1b30BaTEIICH



e o0ecreunBaTh COXPAHHOCTh UCIOJBb30BAHUS HOCUTENEH MH(OpPMAIMH, UX CHCTEMATHU3ALHIO,
pa3MeleHe U XpaHCHHE;

e o0ecreunBaTh pPexHM paboThl B COOTBETCTBUHM € MOTPeOHOCTSIMH MOJIB30BaTeNe U paboToi
0011e00pazoBaTENIbHOr0 YUPEIKACHHUS;

® OTYUTHIBATBCS B YCTaHOBJIEHHOM OpsiJIKe nepes PYKOBOJIUTEJIEM
00111e00pa3oBaTesblIOr0 yUpeKACHHS;

® [IOBBIIATH KBATH(HKALHUIO.

7. IPABA ¥ OBSI3HHOCTH IIOJIb30BATEJIEN BUBJIUOTEKH!

7.1. Tloap3oBarenu OMOJHOTEKH UMEIOT IIPaBo:

mosyyaTh MOJHYI0 uH(opMamuio o cocraBe OubnamoreuHoro ¢onaa, HHPOPMALMOHHBIX
pecypcax;

110J1530BaThCS CIPABOYHO-OUOIHOrpaguuecKuM anmnapaToMm 6UOIMOTEKH;

noJIy4aTh KOHCYJIBTAIMOHHYIO [OMOIIL B IOMCKE M BBIOOpE HCTOYHMKOB HH(pOpMAIUH;

I0JIy4aTh BO BPEMEHII0€ TI0JIb30BaHUe Ha a0OHEMEHTE U B YNTAIBLHOM 3aJi€ NIEYaTHbIE U3IaHus;

IIPOIIEBATH CPOK IM0JIL30BAHUSI JIOKYMEHTAMMU;

noJiyyath TeMaTuueckiie, (pakrorpapuueckue, yrouyHsiomue u 6ubnnorpadpuueckue CrpaBki Ha
ocHOBe (oHaa OUOIIOTEKH;

y4acTBOBATH B MEPOIIPUSTHSIX, TPOBOJUMBIX OHOINOTEKOMH.

7.2. Tlonap3oBareny OUOJIHOTEKH 00s3aHbI:

co0JTI0IaTh TpaBHIIa 110J1630BaHus OHOIMOTEKOI];

OepeKHO OTHOCHTBCS K TIPOU3BEICHUSIM TeUaTH (He BBIPBIBATH, HE 3arubarh CTpaHULl, HE Jej1aTh

B KHWrax MOMUYEPKIIBAHMUN, I[TOMETOK), MHBIM JOKYMEHTaM Ha Ppa3jJIMYHBIX HOCHUTEJISIX,

000py/I0BaHHUIO, UHBCHTAPIO;

NOJIEP)KUBATE  TIOPSI/IOK  PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM J0CTyne OuOIHOTEKH,

pacIoNOKeHHs KapToUueK B KaTajorax M KapToTeKax;

110J1b30BaThCS IEHHBIMH M CIIPABOYHBIMU JIOKYMEHTAMH TOJIBKO B IIOMEIIEHUH OUOIMOTEKH;

yOEeIUTbCA TIPU TOJYYE€HHH JIOKYMEHTOB B OTCYTCTBMH Je(EKTOB, a NpH OOHapyXKeHHH

npounpopMupoBath 00 3ToM paboTHHKa OubmMoTekn. OTBETCTBEHHOCTh 3a OOHAPYIKEHHBIC

ne(eKTh B claBaeMblX JOKyMEHTaX HeceT II0CIEeIHUH M0JIb30BaTEe b,

BO3BpalllaTh AOKyMelThl B OUOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

e 3aMEHATh JOKyMEHThl ~ OWONHOTEKM B Cllydae HX YTpaThl  HJIH  IIOPYH UM
paBHOLICHHBIMHU, J11H00 KOMIIEHCHpOBaTh yiiepd B pasMepe, YCTAHOBJIEHHOM IpaBUIIAMU
TMOJIL30BaHMs OHOINOTEKOH;

® [OJIHOCTBIO PACCYNTATBCSl ¢ OMOIMOTEKOH MO MCTEYEHHH Cpoka OoOyueHHs HIu paboThl B
00111e00pa30BaTeNbHOM YUPEIKICHUH.

7.3, Iopsi1oK noJib30BaHus 61OJMOTEKOM:

3anuch 00ydJaromuxces 001eo0pazoBaTebHOr0 yupekieHus B OUOIMOTEKy MPOU3BOJUTCS IO
CIIMCOYHOMY COCTaBy Kjacca B HHIAMBHIYAJILHOM TIIOPSJIKE, IE€NArOrMYECKMX M HHBIX
paboTHUKOB 001100 PAa30BATENBHOIO YUPENKJAEHHUs — 10 [1aCIIOPTY;

nepeperucTpanius mnoJjib3osareseil OUOIMOTEKH MPOU3BOAUTCS €KETOIHO;

uMTaTeNbCKUi  GopMVIIsIp (DUKCHpYET JaTy BbIJAuM I0JI30BATENIO JIOKYMEHTOB M3 (oHna
OMOJHOTEKU U X BO3BpallleHusl B OUOIHOTEKY.



7.3. IlopsiJiok 11071630BaHUsl AD0OHEMEHTOM:

® [10/1b30BATEIM MMEIOT MpPaBO MOJYYHTh HAa JIOM M3 MHOTOTOMHBIX M3JaHHH He Gosee JBYX
JIOKYMEHTOB OJITHOBPCMEHHO;
® MaKCHMaJIbHBIE CPOKH 10JIH30BAHUS JOKYMEHTAMHU:
- yueOHUKH, yueOHbIe TOocoOus - y4eOHbIH ro:
- Hay4HO-IIOIIYJISIPHAs, IIO3HABATEIbHAS, XYI0XKECTBEHHA JTUTepaTypa - 1 Mecsil:
- HEPHOJINUECKHE U3)IaHHsl, U3JIaHUSI TTOBBILIEHHOr0 crpoca - 15 1Hei;
- TIOJIB30BATEIM MOTYT MPOJIUTH CPOK IMOJIE30BAHUS IOKYMEHTAaMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX 110JIb30BaTENeH.

7.4, Tlopsy10K 1OJIb30BAHUS MATAJILHBIM 32JI0M:

® JIOKYMEHTBI, NpeaHasHa'4€HHbIC AJId paﬁOTbl B 4YWTaAJIbHOM 3aJie, Ha JAOM HE BBIJIAIOTCH,
® SHUMKIIONECAWH, CIPABOYHHUKH, peaKkue, [ACHHbICE W HWMEIoLHECs B €AWHCTBEHHOM 3K3CMINUIAPE
JAOKYMEHTBI, BblAAKOTCSI TOJILKO AJ14 pa60T|>| B YUTAJIbHOM 3aJI€.
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